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1. Purpose and Scope

1.1. This Procedure determines the rules and arrangements for due diligence on business 
partners of ULTRA TECHNOLOGIES COMPANY to avoid the risks of viola�on of business ethics 
principles (as specified in the Company's An�-Corrup�on Program), impairment of goodwill and 
possible financial loss of ULTRA TECHNOLOGIES COMPANY.

1.2.  The procedure of screening shall apply not only to new business partners but also in case of 
renewal of long-term coopera�on agreements and contracts for coopera�on with working 
business partners of the Company.

1.3.  The Procedure is compulsory for all employees of ULTRA TECHNOLOGIES COMPANY in 
charge of the Company's rela�onship with business partners (customers, vendors, distributors, 
contractors, etc.)
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2. GENERAL

2.1. ULTRA TECHNOLOGIES COMPANY endeavors to have business dealings with well-
established partners which are running legal business and trustworthy enough to avoid any legal, 
financial and reputa�onal risks during the coopera�on. For implemen�ng this policy, the Legal 
Group of the Company shall carry out comprehensive screening of partner companies for their 
compliance with high standards of business ethics accepted in ULTRA TECHNOLOGIES 
COMPANY.

2.2.  The Company shall carry out consulta�ons for business partners on applica�on of the Code 
of Business Ethics, if the need arises.

2.3.  The Company has an established system for handling of applica�ons and proposals (the 
Hotline) which helps to sort out the situa�ons when compliance with high standards of business 
ethics is associated with confiden�ality compliance for the source of informa�on. Please refer to 
www.ultraintegrity.com for details . 

3. PROCEDURE OF PARTNER DUE DILIGENCE

3.1. The designated employee of ULTRA TECHNOLOGIES COMPANY in charge of the rela�onship 
with the partner shall submit a ques�onnaire to the partner company for filling out and then pass 
the filled out ques�onnaire to the BIG and inform about the history of the Company's rela�onship 
(if any) with this partner or poten�al partner.

3.2. In the ques�onnaire, the poten�al partner provides answers to the ques�ons about the 
background informa�on including the corporate structure, available compliance procedures, 
rela�ons with government officials (civil servants), inves�ga�ons, viola�ons and lawsuits, level of 
proficiency and business recommenda�ons. 

3.3. The BIG shall carry out due diligence of the partner company using the ques�onnaire filled 
out by the partner as well as conduct comprehensive analysis of the partner's ac�vi�es, the 
history of coopera�on with it, its goodwill, open-source informa�on, namely, open public 
registries, mass media (Internet, press, TV, etc.).

3.4. Based on the results of such screening, the BIG shall provide recommenda�ons on the 
possibility of coopera�on with this contractor based on due diligence results. If any risks of 
incompliance of the partner company with the Company's policies are revealed, the BIG shall 
recommend the relevant unit manager (giving a report to the General Director) to avoid business 
rela�ons with such poten�al partner.
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4. RESPONSIBILITY

4.1. The employees of ULTRA TECHNOLOGIES COMPANY in charge of rela�ons with the 
business partner shall be responsible for availability of the filled out ques�onnaire on the 
contractor according to Clause 1.2 and 1.3.

4.2. The Legal Group manager shall have the responsibility to ensure proper screening of business 
partners. 

4.3. The Legal Group is responsible to conduct proper screening of business partners on annual 
basis, not later than 1st calendar quarter of each calendar year.  A�er screening is done, the 
updated records should be reported to the General Director and Head of Business Integrity 
Group, Deadline is march 30th of each calendar year.  

Exhibit 1. Ques�onnaire for Business Partner

Ques�onnaire for ULTRA TECHNOLOGIES COMPANY Partner

Each partner's compliance with the business ethics standards of ULTRA TECHNOLOGIES 
COMPANY and requirements of the domes�c and interna�onal legisla�on is one of the 
condi�ons for having business dealings with ULTRA TECHNOLOGIES COMPANY. Partners of 
ULTRA TECHNOLOGIES shouldn't offer or pay for, whether expressly or implicitly, any valuables 
(including any gi�s, trips, entertainment costs, charitable contribu�ons, etc.) to employees or 
officers of regulatory bodies, government officials, members of poli�cal par�es or interna�onal 
non-governmental organiza�ons or poli�cal candidates to influence on any acts or decisions to be 
made by such employees, officials or candidates for promo�ng business interests of ULTRA 
TECHNOLOGIES, or promote business interests of the Company in any sphere by taking any other 
improper ac�vi�es. Please, be aware that the ULTRA TECHNOLOGIES's Policy especially 
prohibits facilita�ng payments known as 'grease payments'. 

For the purpose of implementa�on of a part of the guarantee process, we expect you to provide 
informa�on about your company. All informa�on provided will be treated confiden�ally and 
protected by the non-disclosure agreement to be executed between us. Your contribu�on to this 
process is important and highly appreciated. Informa�on provided will be used by ULTRA 
TECHNOLOGIES with the concurrent study of publicly available data to ensure our rela�ons 
entail no risk of non-compliance with ULTRA TECHNOLOGIES' Policy.
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1. Name of Company: 

Address:

Web-site of Company:

Registra�on number/Individual taxpayer iden�fica�on number/VAT taxpayer number:

Type of business en�ty (private enterprise, associa�on, joint-stock company, etc.), country, 
city/region of the en�ty and incorpora�on:

Total staffing: 

2. Name of a person in charge of filling out the Ques�onnaire to contact in case of any ques�ons:

Phone:

E-mail:

3. Please specify the name(s) and posi�on(s) of the person(s) in charge of the rela�onship with 
ULTRA TECHNOLOGIES. 
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4. Does your company have a Code of Business Ethics or a similar code of conduct to comply with 
in place?

YES               NO

If yes, please send a copy of such Code or give a link to the document at your web-site (URL): 

5. Does your company have a Corporate Business Ethics Representa�ve, Corporate Sustainability 
Officer or any other person who controls compliance with the current domes�c legisla�on, 
applicable interna�onal statutory regula�ons and code of ethics including the Code of Business 
Ethics of ULTRA TECHNOLOGIES COMPANY as a poten�al partner? 

YES               NO               

If yes, please provide contact details of this employee:

6. Please provide names of all employees, directors and owners who hold five percent (5%) or 
more of the Company's shares (authorized capital).
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Full name:

Posi�on:

Address:

Phone:

Fax:

E-mail:

Name Posi�on(s) (employee, director, owner)



7. Does any person specified in the answer to Ques�on 6 hold a posi�on in an administra�on, 
government authority, state hospital or other health care facility, interna�onal NGO, poli�cal 
party or enterprise owned by the state in whole or in part, or is he/she a poli�cal candidate?

YES               NO

If yes, please specify these persons, their posi�ons and relevant administra�ons, authori�es, 
organiza�ons or par�es.

8. Does any person specified in the answer to Ques�on 6 have close family �es with any 
employees or officials of any administra�on, state hospital or other health care facility, 
interna�onal NGO, poli�cal party or enterprise owned by the state in whole or in part, or of a 
poli�cal candidate?

YES               NO  

If yes, please specify the type of these �es.
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Name
Posi�on in /towards the Company / 
specified branch

Administra�on / Authority / 
Organiza�on / Party and posi�on 
the person holds



9. Are there any legal proceedings pending against your Company for any unlawful ac�vity, 
environmental offence, viola�on of labor protec�on rules or safety viola�on in the Company?

YES               NO

If yes, please provide brief informa�on about the nature of such proceedings and measures taken 
by the Company to resolve this situa�on.

10. Please specify if your company have been men�oned in any resolu�ons or had any 
arrangements with any public authority of any country and/or if any authority, court or judicial 
body, whether na�onal or interna�onal, have ini�ated any proceedings against the Company in 
respect of any an�-corrup�on-related viola�ons?

YES               NO

If yes, please specify each such resolu�on, statement, order or court judgment on a separate 
sheet.

11. By signing below the Company cer�fies the following:

a) informa�on provided above is true and authen�c.
If this statement is false, please provide your comments.

b) The Company confirms that it has read and agrees to abide by the ULTRA TECHNOLOGIES' 
Code of Business Ethics: www.ultraintegrity.com 

Signature:

Date:

Please print the name:

Rank/Posi�on:
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